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Dear Students,
Welcome to your journey at SZABIST Islamabad, 
where we are commi�ed to nurturing not just 
your academic growth, but also your personal 
development. Here, we strive to create an 
environment that helps you evolve into a well-
rounded individual, equipped to face the 
challenges of the future with confidence.
At SZABIST, educa�on goes beyond the 
classroom. Our rigorous academic programs are 
designed to challenge you intellectually, while 
our vibrant extracurricular ac�vi�es ensure that 
you grow in all dimensions of life. We believe in 
the holis�c development of our students, 

Welcome Message by 
Head of Student Support Services 

fostering crea�vity, leadership, and resilience alongside academic excellence.
We are proud of our student-friendly culture that encourages open communica�on, 
collabora�on, and mutual respect. While we maintain a relaxed and suppor�ve 
atmosphere, we also emphasize the importance of upholding the university's decorum 
and academic standards.
As part of our commitment to your well-being, SZABIST Islamabad offers a range of 
counseling services. Whether you need academic guidance, psychological support, career 
advice, or financial counseling, our dedicated teams are here to assist you. We are also a 
no-smoking campus, reflec�ng our dedica�on to maintaining a healthy and posi�ve 
environment for everyone.
We look forward to seeing you thrive and succeed during your �me here. Together, let's 
make the most of this exci�ng journey!

Dr. Ahmed Ali Qureshi
Head of Student Support Services
SZABIST University
Islamabad Campus 
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List of Abbrevia�ons and Acronyms
AC  

  
- Academic Council

ASO 
  

- Academic Support Office
BASR  

  
- Board of Advanced Studies and Research

BBA  
  

- Bachelor of Business Administra�on
BoS  

  
- Board of Studies

BoF                                              - Board of Faculty
BS (Accoun�ng & Finance)  - Bachelor of Science in Accoun�ng & Finance

BS (Compu�ng Science) - Bachelor of Sciences in Compu�ng 
BS (So�ware Engineering) - Bachelor of Sciences in So�ware Engineering 
BS (Ar�ficial Intelligence) - Bachelor of Sciences Ar�ficial Intelligence 
BS (Media Sciences) - Bachelor of Sciences in Media Sciences
BS (Social Sciences)  - Bachelor of Sciences in Social Sciences

CGPA    - Cumula�ve Grade Point Average
DC    - Doctoral Commi�ee
DC Case    - Disciplinary Commi�ee Case 
EDC    - Execu�ve Development Center
EMBA   - Execu�ve Master of Business Administra�on
ERFA    - External Rela�ons and Financial Assistance
GPA    - Grade Point Average
HEC    - Higher Educa�on Commission 
HoD    - Head of Department
IRS    - Independent Research Study
JISR    - Journal of Independent Studies and Research
MBA   - Master of Business Administra�on
MMS    - Master of Media Science
MHRM   - Master in Human Resource Management
MPM    - Master in Project Management
MS (Computer Science)  - Master of Sciences in Computer Science
MS (Data Science)       - Master of Sciences in Data Science
MS (Development Studies)  - Master of Sciences in Development Studies
MS (Management Sciences)  - Master of Sciences in Management Sciences
MS (Project Management)  - Master of Sciences in Project Management

MS (Social Sciences)  - Master of Sciences in Social Sciences
MS (Clinical Psychology)  - Master of Sciences in Clinical Psychology 
NRC  

  
- Na�onal Research Conference

PM  
  

- Program Manager
PMBA 

  
- Professional MBA

Ph.D  
  

- Doctor of Philosophy
PSO  

  
- Program Support Officer

RC  
  

- Research Commi�ee
SA 

  
- Student Adviser

ORIC 
  

- OFFICE OF RESEARCH, INNOVATION & COMMERCIALIZATION
   

- Bachelor of Sciences in Psychology

MS (Business Analy�cs)  - Master of Sciences in Business Analy�cs

BS (Business Analy�cs) - Bachelor of Sciences in Business Analy�cs 

BS (Psychology) 
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Program Management
and Communica�on

SCS & AR
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Faculty of Compu�ng and Engineering Sciences

Mr. Babar Jehangir 
Senior Lecturer / Program Manager BS (SE) (Semester 5th - 8th)
babar.jehangir@szabist-isb.edu.pk

Dr. Danish Mehmood
Associate Professor /  Program Manager MSCS/MS (Cyber Security)
dr.danish@szabist-isb.edu.pk

Mr. Muhammad Usman Ali
Senior Lecturer / Program Manger BS (SE) (Semester 1st - 4th)
usman.ali@szabist-isb.edu.pk

Mr. Aizaz Raziq
Lecturer / Program Manager BS (AI)
aizaz.raziq@szabist-isb.edu.pk

Dr. Muhammad Imran
Associate Professor / Head of Department Robo�cs and Ar�ficial Intelligence 
Program Manager (MS-Data Sciences)
dr.imran@szabist-isb.edu.pk

Dr. Shahzad La�f
Associate Professor /  Program Manager BS (CS) (Semester 1st - 4th)
dr.shahzad@szabist-isb.edu.pk

Dr. Tazeen Athar
Assistant Professor / Head of Department (Computer Sciences)
dr.tazeen@szabist-isb.edu.pk

Dr. Muhammad Usman 
Professor/Associate Dean / Program Manager PhD (Computer Sciences)
dr.usman@szabist-isb.edu.pk

 

Mr. Muhammad Qasim 
Lecturer / Program Manager BS (CS) (Semester 5th - 8th)
muhammad.qasim@szabist-isb.edu.pk
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Dr. Muhammad Asif Khan
Professor / Associate Dean / Program Manager PhD. MS
dr.asif@szabist-isb.edu.pk

Dr. Shazia Akhtar
Professor / Head of Department / Program Manager MBA-Day/Evening 
dr.shazia@szabist-isb.edu.pk

Dr. Saqib Mahmood
Assistant Professor/Program Manager MS- Business Analy�cs/BS- Business Analy�cs 
dr.saqib@szabist-isb.edu.pk

Dr. Muhammad Shafiq 
Assistant Professor / Program Manager  EMBA/PMBA & MHRM
dr.shafiq@szabist-isb.edu.pk

Amer Riaz Qureshi
Assistant Professor / Program Manager- MS (Project Management)  
amer-riaz@szabist-isb.edu.pk

Dr. Muhammad Saeed Shahbaz 
Associate Professor / Program Manager  MS- Management Sciences 
dr.saeed@szabist-isb.edu.pk
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Ms. Sana Mukhtar
Lecturer / Program Manager BS (SS) & BS (Psychology) 
sana@szabist-isb.edu.pk

Dr. Abdul Razzaq Khan
Assistant Professor / Program Manager MS (DS)
dr.razzaq @szabist-isb.edu.pk

Dr. M. Abo Ul Hassan Rashid
Assistant Professor / Program Manager MS (SS) & MS (Sociology) 
hassan.rashid@szabist-isb.edu.pk

Faculty of Media Sciences

Dr. Wajid Zulqarnain
Associate Professor / Head of Department - Media Sciences
Program Manager (Master of Media Sciences)
dr.wajid@szabist-isb.edu.pk

Dr. Naveed Ullah Hashmi
Assistant Professor 
Program Manager (Bachelor of Media Sciences)
naveed.hashmi@szabist-isb.edu.pk

Ms. Aliya Abdul Hayee 
Assistant Professor / Program Manager MS (Clinical Psychology)
aliya.abdulhayee@szabist-isb.edu.pk

Dr. Taraq Waheed
Assistant Professor / Head of Department (Social Sciences) 
taraq.waheed@szabist-isb.edu.pk

Faculty of Educa�on & Social Sciences 
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Ext # 538

Ext # 201

Ext # 460

Mr. Muhammad Abdullah Younus
abdullah.younus@szabist-isb.edu.pk
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1. Academic Guidelines/Rules

Rules Governing Registra�on and Classes

Rules Governing Payment of Fees

Rules Governing A�endance

Rules Governing Withdrawal from Courses

Rules Governing Grading

Rules Governing Examina�ons

Rules Governing Research Project, IRS, Thesis and Disserta�on

Rules Governing Academic Integrity, Plagiarism, and Similarity Index

Rules Governing Transfer

Rules Governing Cancella�on of Provisional Admission, Proba�on, Dismissal & Readmission

Rules Governing Convoca�on Medals and Honors List

Review and Revision of Academic Policies

1.1.

1.2.

1.3.

1.4.

1.5.

1.6.

1.7.

1.8.

1.9.

1.10.

1.11.

1.12.

1.13.

Rules Governing  Provisional Transcripts, Final Transcripts & Degree, Degree Comple�on 

& Con�nua�on and Con�nua�on for Higher Degrees 
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For more than a two decades SZABIST University Islamabad campus has been fortunate 

to have a unique and diverse student body with a healthy record of ac�vi�es and a 

proud history of achievements. Since 2014, with the establishment of the office of the 

student advisor,  more organized and focused approach has been adopted with the aid 

of student advisory policies and guidelines for ac�vi�es in the form of standard 

opera�ng procedures and financial prudence guidelines with emphasis on paperwork 

and documenta�on/reports for record keeping all of which added  much needed 

structure to student ac�vi�es at the campus.

vibrant

and na�on-ally.

STUDENT SUPPORT SERVICES

The Student Support Office works in conjunc�on with the following offices

Ms. Amber Gillani Wellness Clinic
amber.gillani@szabist-isb.edu.pk

Ext # 538

Ext # 423Mr. Muhammad Mumtaz Student Career Services & Alumni Rela�on 
muhammad.mumtaz@szabist-isb.edu.pk

Dr. Ahmed Ali Qureshi HOD SSS
ahmed@szabist-isb.edu.pk

Ext # 491

Dr. Syed Aziz Rasool Secretary AC Head Ext # 422
dr.aziz@szabist-isb.edu.pk

Mr. Zeeshan Hamid Student Advisor 
zeeshan.hamid@szabist-isb.edu.pk

Ext # 460

Dr. Khansa Zaman Manager External Rela�ons and Financial Assistance (ERFA)
dr.khansa@szabist-isb.edu.pk

Ext # 524
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CORE VALUES OF SZABIST UNIVERSITY

CELEBRATION OF 
DIVERSITY, EQUITY

AND INCLUSION

COMPETENCE
TRANSFER

9



1.1. Rules Governing Registra�on 
and Classes

10



Academics
Contact : aso.office@szabist-isb.edu.pk 

Loca�on: Ground Floor, Academic Block

Name
Ms. Nayyer Sultana

Mr. Sohail Shafique

Designa�on & Email
Controller Academics
nayyer.sultana@szabist-isb.edu.pk 
Officer Academics
sohail.shafique@szabist-isb.edu.pk 

Extension
Ext # 239

Ext # 218

Mr. Muneeb-Ur-Rehman

Mr. Farooq Sheikh

Syed Turrab Haider

Assistant Officer Academics
muneeb@szabist-isb.edu.pk
Assistant Officer Academics
farooq.sheikh@szabist-isb.edu.pk
Graudate Support Officer
turrab.haider@szabist-isb.edu.pk

Ext # 218

Ext # 218

Ext # 218

Timings 
8:00 am - 9:30 pm (Monday-Saturday)
1:30 am - 2:30 pm (Friday Prayer Break) 
9:30 pm - 5:00 pm (Sunday)

11



1.2. Rules Governing Payment of Fees

 

Tui�on fees and all other outstanding dues for a semester are to be submi�ed 
before the commencement of the semester. Deadline to pay the tui�on fee will be 
informed by Finance Office.
Course registra�on is subject to the full payment of tui�on fee on or before the 
deadline.
Fee must be paid in cash/over the counter (OTC) in any branch of Allied Bank 
Limited, by genera�ng fee voucher/challan from the respec�ve students’ ZABDesk 
Account. Without fee voucher/challan bank will not accept the fees.
Following is our account informa�on:

l Account Title: SZABIST University-Islamabad Campus
l Account No. IBAN: PK87ABPA0010005863680052
Online fee will only be accepted through students’ ZABDesk Account.
Late fee deposit is liable to surcharge men�oned at Annex-B
If fees is not paid by the end of 8th week of commencement of classes, the student
will not be allowed to a�end the classes or exams.

a.

b.

c.

d.

e.
f.
g.

Assistant Finance
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1.3. Rules Governing A�endance
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1.4. Rules Governing Withdrawal 
from Courses

I.

ii.

iii.

iv.

I.

ii.

iii.

iv.
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1.5. Rules Governing Grading
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1.6. Rules Governing Examina�ons
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20
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Please note that there is no provision of advance / early (pretake) exam for any student.

ii.

iii.

iv.
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g.
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Examina�on Office
Loca�on: Second Floor, Academic Block 

Contact : exams.office@szabist-isb.edu.pk

Name
Mr. Muhammad Humayun

Mr. Waqas Iqbal

Mr. Adeel Hussain

Mr. Sami ur Rehman
 

Mr. M. Abdullah Younus

Designa�on & Email
Controller Examina�on
humayun@szabist-isb.edu.pk
Assistant Controller Examina�on
waqas.iqbal@szabist-isb.edu.pk
Officer Examina�on
adeel.hussain@szabist-isb.edu.pk
Assistant Officer Examina�on
sami.rehman@szabist-isb.edu.pk
Assistant Examina�on 
abdullah.younus@szabist-isb.edu.pk

Extension
Ext # 215

Ext # 114

Ext # 114

Ext # 114

Ext # 114

Timings 
8:30 am - 9:30 pm (Monday - Saturday)
Sunday Closed (Open in case of Scheduled Examina�ons) 

24



1.7. Rules Governing Research Project, 
IRS, Thesis, and Disserta�on
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1.8. Rules Governing Academic Integrity, 
Plagiarism, and Similarity Index

ii.

iii.

iv.

v.

vi.
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1.9. Rules Governing Transfer
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iv.

v.

vi.

i.

ii.

iii.
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Ms. Binyaz Sher Muhammad Assistant Admissions
binyaz.sher@szabist-isb.edu.pk

Ext # 419

Ms. M. Tayyab Assistant Officer Admissions
muhammad.tayyab@szabist-isb.edu.pk

Ext # 419
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1.10. Rules Governing Cancella�on of Provisional 
Admission, Proba�on, Dismissal & Re-admission

2024)

2024),
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/forged documents etc.

Dismissal will be applicable on following disciplinary grounds: 

Harassment, Retalia�on & Bulling

32



I.

ii.
iii.
iv.
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1.11. Rules Governing Provisional Transcript, Final Transcript &  
Degree Comple�on 

 Final Transcript is issued only a�er comple�on of all degree requirements, and applying 
for Online Clearance with required mandatory documenta�on through ZABDESK at the 
Online Clearance System (OCS) as per announced schedule. 

SZABIST University will not process Final Transcript and Degree if discrepancy is 
found in the educa�onal documents provided by the student at the Online Clearance 
System (OCS).

a.

b.

and / or Course Catalogue.

Degrees are issued under the following categories, as selected by the student on the 
Online Clearance System (OCS).

Regular Degree:  Will be issued a�er the convoca�on
Urgent Degree: Will be issued before the convoca�on along with the Final Transcript 
Degrees are issued as per the �me lines of SZABIST. The ins�tute is not 
responsible to follow the deadlines of any local / interna�onal ins�tute for 
admission purpose.

34



Majors are not men�oned on Final Transcript, and Degree unless as a part of degree 
name.

a.
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Records
Contact : records.office@szabist-isb.edu.pk 

Loca�on: First Floor, Admin Block

Timings 
9:00 am - 6:00 pm (Monday-Saturday)
Sunday Closed

Name
Mr. Nasir Ateeq  

Mr. Faisal Nawaz

Mr. Muhammd Fahad 

Designa�on 
Controller Records 

Assistant Officer Records

Assistant Records 

Extension
Ext # 462

Ext # 454

Ext # 452

Email
nasir@szabist-isb.edu.pk 

Mr. Mohsin Shahzad Officer Records Ext # 452mohsin@szabist-isb.edu.pk

faisal.nawaz@szabist-isb.edu.pk

muhammad.fahad@szabist-isb.edu.pk

Ms. Tasmina Perveen Officer Records Ext # 455tasmina.perveen@szabist-isb.edu.pk

It is mandatory for students to fill the “Clearance Form” and “Degree Claim Form” 
at the Online Clearance System (OCS) “Before” applying for Program Con�nua�on to 
Higher Degree.

36



1.12. Rules Governing Convoca�on 
Medals & Chancellor’s Honors Roll

To become eligible for the Convoca�on, students who have completed all degree 
requirements must apply for online clearance through ZABDESK at the Online 
Clearance System (OCS) a�er official closing of each semester (Fall, Spring & Summer) 
and within the specific �me-period as announced by the Records Department. Students 
will not be entertained a�er the deadline is announced.

at
Final Transcript

Names of students applying under the category of "I Will A�end the Convoca�on" will 
be placed in the Convoca�on Booklet under "Degrees Conferred". 
Names of students applying under the category of "I Will Not A�end the Convoca�on" 
will be placed in the Convoca�on Booklet under "Degrees in Absen�a".

d.

e.

Student found guilty by disciplinary/An� Harassment/Grievance commi�ee is not 
eligible for any medal 
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Student found guilty by disciplinary/An� Harassment/Grievance commi�ee is not 
eligible for Honor roll.
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1.13. Review and Revision of 
Academic Policies

39



1.14. Guidelines for Usage of Social Media 
For Students, Faculty and Staff

SZABIST University aims to protect the safety and security for all its stakeholders including 

students, faculty, management, staff, and alumni, on premises and online. Students, 

alumni, management, faculty and staff are encouraged to be legally responsible and 

ethically mindful while using social media, including but not limited to Facebook, 

Instagram, Snap Chat, TikTok, WhatsApp, Bo�m, LinkedIn, X (formerly known as Twi�er), 

Threads, YouTube or any other such social networking app; and public domain blogs or 

discussion or informa�on boards. 

SZABIST University, aims to ensure upholding of the Cons�tu�on and Laws of Pakistan, the 

Charter of the University; protec�ng reputa�on of the University; safeguarding the 

privacy, physical and mental well-being of its community/ stakeholders; and, maintaining 

the employability of its students and alumni.

It is, therefore, that SZABIST University may seek removal of any derogatory, abusive, 

discriminatory, threatening, harassing, offensive, unlawful or defamatory content, 

whether posted by any person or organiza�on.

 In case of a student or an employee (staff or faculty) breaching the above, they may be 

subject to appropriate disciplinary ac�on, which may be followed by penalty including but 

not limited to imposing fine, termina�on/ suspension of service to SZABIST University for 

a specific �me or permanently, and suspension or appropriate legal ac�on, if necessary. 

As social media usage is increasing, please be mindful that your digital footprint is 

monitored by prospec�ve employers, students, faculty, and any member of the SZABIST 

University community. For your safety, Guidelines for Usage of Social Media at SZABIST 

University 

· Do not post, share, forward, comment, or engage on content that may be 

termed as derogatory, abusive, discriminatory, threatening, harassing, 

offensive, unlawful or defamatory to SZABIST University or any of its members, 

current or former.

· Likewise, no abusive, threatening or derogatory comment is to be made against 

any sect, ethnicity, religions, race, person, country and others.

· Do not share confiden�al informa�on regarding yourself including account 

details, passwords, PINs, address to any person. 

· Maintain a respec�ul tone of communica�on even if you may not agree with 

someone online. Your choice of words showcase your background, whether in 

person or online. 

40



· Do not share, nor ask another person to share personal content including 

pictures or voice notes, which you would never want in the public domain, or to 

be accessed by your parents, recruiters, employers, or colleagues.

· Double check privacy se�ngs, and ac�vate two-factor authoriza�on for own 

safety. 

· Do not engage online with people you do not know.

· Do not use the logo of SZABIST University without proper approval through your 

Program Manager (if you are a student or alumni) or Marke�ng Department (if 

you are a faculty or staff member). 

· Do not use social media during class, if not relevant to the course being taught. 

In case you are accessing any social media from public systems (computer labs, 

classrooms, library etc), you should sign out from the accounts when leaving the 

terminal. All academic ma�ers are dealt through your Program Manager or 

Head of Department, so please discuss your issues with the relevant office, 

officially. 

· Do not post or comment regarding any course, faculty or student online, that 

may be slander or gossip. 

In case you are the person being bullied, or at the receiving end of online 

harassment, reach out to the Student Affairs Advisor/ Program Manager/ Head 

of department immediately

41



2. Student Facilita�on / Rules

Rules Governing Libraries

Rules Governing Computer Labs 

Rules Governing Media Cage, Studios, Sound and Media Labs, and iMac Suite

Rules Governing Financial Assistance

Rules Governing Execu�ve Development Center

Rules Governing Student Ac�vi�es and Associa�ons

Rules Governing Student Code of Conduct

2.1.

2.2.

2.3.
2.4.

2.5.

2.6.

2.7.

2.8.

2.9.

2.10.

Radio Rules Zab-FM 106.6 (Campus Radio Sta�on of SZABIST University-Islamabad)

Wellness Clinic 

Other Facili�es
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2.1. Rules Governing Libraries
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Library
Contact : librarian.office@szabist-isb.edu.pk 

Loca�on: Basement, Admin Block 

Timings 
8:00 am - 09:30 pm (Monday - Saturday)
1:00 pm - 2:00 pm (Jumma Prayer Break) (Friday)
9:30 am - 5:00 pm (Sunday) 

Name
Mr. Tariq Hashmi

Mr. A�f Hussain

Mr. Shakeel Saleem 

Ms. Sania Gulfaraz

Designa�on & Email
Librarian
tariq@szabist-isb.edu.pk 
Assistant Librarian 
a�f@szabist-isb.edu.pk 
Assistant Librarian 
shakeel@szabist-isb.edu.pk
Library Assistant
sania.gulfaraz@szabist-isb.edu.pk

Extension
Ext # 405

Ext # 402

Ext # 402

Ext # 402

Mr. Furqan Ahmed Assistant Library 
furqan.ahmed@szabist-isb.edu.pk

Ext # 402
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2.2. Rules Governing 
Computer Labs

45
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IT
Contact : it.office@szabist-isb.edu.pk 
Loca�on: Ground Floor, Academic Block

Name
Mr. Muhammad Sajid Iqbal 

Mr. Faisal Jamil

Mr. Muhammad Zeeshan Khan

Mr. Malik Waqas Haider 

Mr. Imran Razaq

Mr. Mian Muhammad Majid Ali

Mr. Gul Hameed Asmat

Mr. Aitzaz Anjum

Mr. Shahid Khan

Designa�on & Email
Manager IT
sajid@szabist-isb.edu.pk 
Lab Administrator 
faisal@szabist-isb.edu.pk 
Lab Administrator
zeeshan@szabist-isb.edu.pk
System Engineer
waqas@szabist-isb.edu.pk
System Engineer
imran.razaq@szabist-isb.edu.pk
Assistant Network Administrator
majid@szabist-isb.edu.pk
Associate System Engineer
gul.hameed@szabist-isb.edu.pk
Associate System Engineer
aitzaz@szabist-isb.edu.pk
Associate System Engineer
Shahid.khan@szabist-isb.edu.pk

Extension
Ext # 104

Ext # 115

Ext # 113

Ext # 115

Ext # 113

Ext # 115

Ext # 234

Ext # 115

Ext # 234

Mr. Mohammad Arsalan Arshad Telecom Lab Assistant
arsalan@szabist-isb.edu.pk

Ext # 234
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Wi-Fi
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2.3. Rules Governing Media Cage, 
Studio, Sound and Media Labs, and iMac Suite

49



50



2.4. Radio Rules Zab-FM 106.6
(Campus Radio Sta�on of SZABIST University -Islamabad)

Ext. 236 

Ext. 236 

Ext. 236 

Ext. 236 
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2.5. Rules Governing 
Financial Assistance
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SZABIST Unviersity also awards scholarships in collabora�on with external donor agencies, such as

Sindh Educa�onal Endowment Fund
Balochistan Educa�on Endowment Fund
Punjab Educa�onal Endowment Fund
The Ci�zens Founda�on(TCF)
Ihsan Trust Qarz-e-Hasna Facility
Orange Tree Founda�on(OTF)
HEC-Indigenous Ph.D. 5000 Fellowship Program
Ministry of Harmony and Interfaith Minority Scholarships
Other Community-Based Scholarships 
HEC FATA Balochistan Scholarship Program 
Benevolent Fund 
USAID Funded Merit and Need-Based Scholarship Program for Flood Affected 
Students.
Any other scholarship offered by the External Donors when announced.

a.

I.
ii.
iii.
iv.
v.
vi.
vii.
viii.
ix.
x.
xi.
xii.

xiiI.

2.5.4. External Donor Agencies-Funded Scholarships

Must take course

The above scholarship guidelines are subject to change at any �me as approved 
by Academic Heads and will be applicable to all new and con�nuing students.
The scholarship program can be withdrawn at any �me as approved by the 
Academic Council.
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2.6. Rules Governing Student 
Career Services & Alumni Rela�on
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2.7. Rules Governing
Student Ac�vi�es and Associa�ons

2.7.1 SZABIST University Student Council

The SZABIST Student Council (SSC) since its incep�on has been a body of hardworking, 

ambi�ous and talented individuals who are elected under the supervision of the 

Elec�on Commission of SZABIST with members of its work force also selected by 

means of an entrance test and screening process all on an annual basis to form the 

student government at the ins�tute. 

The primary purpose of the SSC is to promote general interests of its members as 

students for academic, disciplinary, extra-curricular or other ma�ers rela�ng to the 

affairs of the students of SZABIST. Furthermore, it acts as a parent body to its chapters 

in other campuses of SZABIST University namely, SSC-Hyderabad Chapter, SSC-

Islamabad Chapter, SSC-Larkana Chapter and SSC-Dubai Chapter.

The SSC is an elected student body that is comprised of the Execu�ve Branch (EB), 

Council of Common Interests (or Program Representa�ves), General Body and 

Socie�es Commi�ee. 

The Execu�ve Branch of the SSC consists of elected members to serve as President, 
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         campus

         campus

,Vice President, General Secretary, Treasurer, Secretary Legal, Secretary Opera�ons, 

Secretary Resource Mobiliza�on, Secretary Media and Communica�on and 

Secretary Projects and Training. 

Each program at SZABIST University has an elected Program Representa�ve in the 

SSC. The program wise representa�on of students within the SSC shall be one 

representa�ve for every 250 students of a program

SSC and all its student associa�ons and clubs fall under the purview of and are 

registered with, the Office of Student Advisory once they are formed.

 To ensure that democra�c norms are adhered to, every year proper elec�ons are 

held for the various offices of these student socie�es under the supervision of 

Student Council/Student Advisor/SZABIST Elec�on Commission.

SZABIST University Management firmly believes that to inculcate confidence, 
ini�a�ve, and entrepreneurial talent - which will serve SZABIST University students 
well in their professional careers - it is important that students be given an 
opportunity to exercise and develop these skills during the course of their studies. 
As a result, students are strongly encouraged to join, par�cipate, and assume 
leadership roles in various socie�es through SZABIST University Student Council, and 
also arrange regular showcase of campus student projects on Retail Management, 
Photography, Videography, Debates, Media Management, Ar�ficial Intelligence, Inter
University Compe��ons, Interna�onal Conferences Services Marke�ng, Media 
Management, Event Management, Marke�ng Management, Corporate Social 
Responsibility, Community Services, Project Management, among others.
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Zab Life
Culture Society
Environment and Climate Change Society
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2.8. Rules Governing
Student Code of Conduct 

In order to create a conducive learning environment, students are expected to conduct 
themselves in an orderly, polite, and ethical manner. If their words, ac�ons, or behaviors
are deemed unbecoming of a SZABIST University  employee student, or found to disrupt 
and disturb  employee  fellow students learning, they will be appropriately disciplined by 
any member of the faculty / staff and this can include debarring entry to the campus 
premises for at least one day.  Verbal, physical, or electronic abuse of fellow students, 
faculty, or a member of SZABIST University staff will lead to strict disciplinary ac�on by 
SZABIST University. 

We expect our students to.

For the sake of students' safety, The campus premises are to be vacated by 10:00 
pm (Monday - Saturday) and by 5:00pm (Sunday). All students are responsible for 
their personal belongings. SZABIST University administra�on is not responsible for 
any loss or damage incurred.

The norms of behavior under the Code of Conduct are aimed at providing every SZABIST 
University employee and student a safe, clean, and healthy learning experience and 
environment.

Give due respect to all faculty members, staff and students.
Show respect to classmates and abstain from any conduct or language that could be 
termed as disrespec�ul or derogatory to another's social status, ethnicity, religion, 
sect, caste, gender, na�onality or background.
Avoid disrespec�ul behavior. Student must act in a manner that is conducive to 
mutual learning. Any concerns may be taken up with Faculty/relevant Program 
Manager/Student Advisor or Head of Department.

Students are not allowed to bring mobile phones, smart watches, bags notes and 
books to the examina�on hall.
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The commi�ee under Drug and Tobacco Abuse in Higher Educa�on Ins�tu�ons 
Policy (2021) by Higher Educa�on Commission Pakistan has been formed for dealing 
with all cases related to drug and tobacco abuse. This policy is applicable to students, 
faculty, staff and visitors (including individuals associated with outsourced services) 
in the premises of SZABIST University (campus, class rooms, libraries & cafeterias 
etc.)
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2.9 Wellness Clinic
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2.10 Other Facilites
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3.0. Ins�tu�onal Research
 Quality Enhancement Cell

Ÿ QEC supports ins�tute-wide strategic planning; manages and coordinates the majority 
of campus survey development and research and provides reports on management 
informa�on and policy analysis.

Ÿ The department's officials collect, analyze, report, and warehouse quan�ta�ve and 
qualita�ve data of SZABIST University students, faculty, staff, alumni, curriculum, 
industry, course offerings, and learning outcomes. QEC personnel are involved in 
collec�ng and repor�ng informa�on to the Management for policy development, 
revision and new ini�a�ves thus encouraging con�nuous improvement in Academic 
opera�ons at all campuses.

Ÿ QEC also reports academic progress and achievements to HEC-QAA. The department 
ac�vely ensured that SZABIST University adheres to HEC guidelines and maintains 
quality teaching standards. 

Based on the latest assessment by the Quality Assurance Agency (QAA)

Ÿ Higher Educa�on Commission (HEC), SZABIST's University Quality Enhancement Cell 
has been ranked in the highest category, that is, "W" category. This reflects the 
excellent performance of the SZABIST University QEC in ensuring adherence to high 
quality standards of educa�on delivery.

Ÿ
 
Further, QEC has to provide an absolutely unbiased judgment by providing an open
forum, easy access and clear assessment criterion. Hence, it works in isola�on from 
all core departments. QEC's subsequent inten�on is to link the academic, administra�on 
and social community together to achieve an environment of mutual trust and 
academic freedom.

Ÿ Various surveys are conducted by the department through ZABLMS giving students an 
opportunity to communicate with the Management and provide feedback. All responses 
are kept anonymous and research guidelines are strictly followed.

Ÿ QEC can be contacted and provided feedback by sending an email or visi�ng QEC
Ÿ Students and Instructors may contact the QEC if there is a need to make sugges�ons 

or comments that can help further improve the course.

Ÿ The QEC Department would like to hear your feedback about the following:

Ÿ
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QEC
Contact : qec@szabist-isb.edu.pk

Loca�on: 1st Floor, Admin Block 

Timings 
9:00 am - 6:30 pm (Monday - Saturday)

Name
Dr. Ayesha Noor

Mr. Rashid Jamil Sa�

Ms. Anam Amjad

Ms. Iqra Umer

Designa�on & Email
Incharge QEC
dr.ayesha@szabist-isb.edu.pk 
Manager QEC
qec@szabist-isb.edu.pk 
Assistant Manager QEC
anam.amjad@szabist-isb.edu.pk
Officer QEC
iqra.umar@szabist-isb.edu.pk

Extension
Ext # 463

Ext # 564

Ext # 458

Ext # 458

Ms. Memoona Hanif Officer QEC
memoona@szabist-isb.edu.pk

Ext # 458
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ANNEXURE-A

All Forms are available at SZABIST University Islamabad website.

List of Forms

Academic Forms
PhD Disserta�on Proposal Form (1st Reg.)

PhD Disserta�on Proposal Form (Cont Reg.)

IRS Proposal Form (Computer Sciences)

IRS Proposal Form (Management Sciences)

IRS Proposal Form (Social Sciences)

IRS Approval Form

Thesis / Disserta�on Form (MS/PhD) (First Registra�on) Management Sciences

Thesis / Disserta�on Form (MS/PhD) (Con�nuing Registra�on) Management Sciences

Thesis / Disserta�on Form (MS/PhD) (First Registra�on) Compu�ng 

Thesis / Disserta�on Form (MS/PhD) (Con�nuing Registra�on) Compu�ng

Thesis / Disserta�on Form (MS) (First Registra�on) Social Sciences 

Thesis / Disserta�on Form (MS) (Con�nuing Registra�on) Social Sciences

MBA Research Project Proposal Form 

MBA Thesis RP Approval Form

BBA Thesis Proposal Form

BS (MS) Thesis Proposal Form

Business Project Approval Form 

Business Project Proposal EMBA, MBA

Project & RR proposal BSCS 

Project Proposal MHRM

SS Research Project Proposal Form

BSCS Project Submission Cer�ficate

Reference Le�er Request Form  

Course Registra�on Form 

Course Registra�on Form (Cross Disciplinary)

Research Report Proposal Forms (BSCS) 

Research Report Proposal Forms (BSSS)

Research Report Proposal Forms (BMS)
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ANNEXURE-B
List of Registra�on Charges, Fines, and Penal�es

*This fee is subject to change as per the decision of the Convocation Committee. (Rs. 26,000 Includes Rs.8,000 Gown security)

** (Including RS. 15,000/- security) 

Registra�on Charges/Fines/Penal�es Amount (Rs)*

Provisional Transcript 

Duplicate degree 

Duplicate degree (urgent) 

Duplicate final transcript 

Revised Final Transcript and Degree 

Degree and Convoca�on Fee 

Laser Black Prin�ng per page 

Laser Color Prin�ng with graphics per page 

Laser Color Prin�ng without graphics per page 

Late Fee

Cheque return charges 

Late registra�on 

Absence in Forums/Video conferencing/IS Advisor Mee�ngs 

Late arrivals at Forums/Video conferencing 

Late book return (per day) 

Loss of book 

Media Cage Penalty 

Na�onal Research Conference registra�on for students 

Na�onal Research Conference registra�on for Non-SZABIST students 

Na�onal Research Conference registra�on for faculty and professionals     

Comprehensive exam fee (per a�empt) 

Intercampus Off-line examina�on fee 

Intercampus On-line examina�on fee 

Exam Re-take Fee (For each paper of Mid Term & Final) 

Re-coun�ng fee of Final exam paper  

Scru�ny fee of Final exam paper (for full scru�ny per paper)  

Smoking in Campus (First Time - Warning) 

Smoking in Campus (Second Time - Last Warning) 

Smoking in Campus (Third Time) 

Transfer from other SZABIST Campus 

Tampering with computer 

Wri�ng on desk and walls, etc. 

1,000

16,000

17,000

3,000

17,500

26,000*

5

20

15

1,000

1,500

1,500

500

50

200% of price

Depending upon the equipment

1,000

2,500

5,000

1,000

5,000

5,000

5,000

1,000 per paper

5,000

2,000

5,000

Dismissal

40,000**

1,000

500

5% �ll end of 2nd week

5% + 1000 3rd week �ll end of 8th week

5% + 2000  9th week only

Normal Degree and a�end the Convoca�on

Urgent Degree and will a�end the Convoca�on

Urgent  (Absen�a) and will not a�end the Convoca�on

Program Con�nua�on fee

26,000

31,000

20,000

10,000
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ANNEXURE-C

The office of ORIC works on commercializa�on of research and 
helping startups to incubate, grow, create new jobs, products, 
services, markets, carry out innova�on and bring in funding. 
The following are the prime ac�vi�es of ORIC at SZABIST 
University. 

75



Name
Dr. Khansa Zaman

Designa�on & Email
Focal Person ORIC 
dr.khansa@szabist-isb.edu.pk

Extension
Ext # 524

Dr. M. Abo Ul Hassan Rashid Secretary Research Commi�ee
hassan.rashid@szabist-isb.edu.pk

Ext # 522

Ms. Mahnoor Altaf Research Associate
mahnoor.altaf@szabist-isb.edu.pk

Ext # 566

Mr. Muhammad Irfan Manager Industrial Liaison
irfan.khan@szabist-isb.edu.pk

Ext # 204

Syed Abdul Hameed Content Writer
syed.hameed@szabist-isb.edu.pk

Ext # 407
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